New Patrons Report

OWLS previously sent out a monthly report to libraries of their new patrons registered for that month.
CARLX now has the ability for libraries to pull this on their own. The instructions below walk staff
through how to collect this by using Report 1 — Patron List

1. In CARLX, navigate to Reports > Circulation > 1 — Patron List
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2. Choose your branch from the Parameter Set drop-down (if your branch isn’t listed, please email
OWLSnetHelp)
3. Click on “View/Edit Parameters”
a. Branch Type: Registration Branch

b. Date Type: Registration
c. Begin Date: First of the month
d. End Date: End of the month
e. Branch Code: Your branch
f. Borrower Blocks: Select All
g. Borrower Type Code: Select All
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5. Run.
6. Transfer.

7. Highlight your report from the right-hand side window “Available Copies” and click View.
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8. This report most likely won’t open by clicking View, so you will need to navigate to it through
the C drive. C > Program Files > CarlX > Live > DSS > Data > Rpt0001

~— v P » ThisPC > OS(C) > Program Files > CarlX > Live > DSS > Data
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Patron Note Fields [] Name Date modifi\éd Type
Patron Purge 2020 Rpt0001 4/8/2021 10:57 AM Microsoft Excel Co...
Patron Type 5 Rpt0017 4/8/2021 9:46 AM Microsoft Exce
Reports Rpt0001_2021_04_07_14_40_00_ 4/7/2021 2:40 PM Microsoft Exce
Sierra Report Data Rpt0001_2021_04_07_14_39_00_ 4/7/2021 2:39 PM Microsoft Excel
Training Coursework Rpt0001_2021_04_07_14_38_00_ 4/7/2021 237 PM Microsoft Exce!
Rpt0008 4/7/20217 2:35 PM Microsoft Exce
i Outagamie Waupaca Library System Rpt0009 4/7/2021 234 PM Microsoft Exce
ILS Migration Team - Documents Rpt0001_2021_04_06_15_56.00_ 4/6/2021 356 PM Microsoft Excel
OWLS Share - Circulation Documents Rpt0001_2021_04_05_16_32_00_ 4/5/2021 432 PM Microsoft Excel
OWLS Share - OWLSnet Rpt0001_2021_04_05_16_25 00_ 4/5/2021 425 PM Microsoft Exce
QOWLS Share - Reports & Statistics Rpt11017 4/5/2021 239 PM Microsoft Exce
OWLS Share - WALTCO Rpt0033 4/5/2021 11:59 AM Microsoft Exce
Rpt0001_2021_04_05_10_37 00_ 4/5/2021 1037 AM Microsoft Exce
3 This PC Rpt0001_2021_04_02_11_56_00, 4/2/2021 11:56 AM Microsoft Exce
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3/26/2021 12:33 PM
3/26/2021 12:28 PM
3/22/2021 12:43 PM
3/22/2021 12:22 PM
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2KB
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4KB
1KB

9. Once open, you can sort/filter as you’d like for the information most pertinent to you.
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